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MINUTES OF THE PRE-BIDDING CONFERENCE  
SUPPLY, DELIVERY AND INSTALLATION OF OFFICE PARTITION FOR IMUS CAMPUS 

 
Present were: 
 

Lolita G. Herrera - Chair, BAC for Goods and Consulting Services 
Bettina Joyce P. Ilagan - Vice Chair 
Edwina O. Roderos  - Member 
Roderick M. Rupido - Member 
Gerry M. Castillo - Member 
Noel A. Sedigo  - Member 



 
2. Upon deliberation of the committee, it was agreed that the thickness of the glass 

partitions and tables would be the same as the existing ones. The End-User is 
requested to come up with the final thickness and this will be posted in the Bid Bulletin.  

 
3. One of the BAC members suggested to require a site inspection.  

 
4. The BAC Chair accepted the suggestion of the BAC member to require site inspection. 

A certificate of site inspection will be required as an attachment to the bid documents.  
 

5. The representative from Progress Home & Office Furnishings asked if the materials for 
legs for the tables specifically in item number 5, under the Office Management, item 
numbers 3 and 4 in Department of Physical Education, item numbers 4 and 6 under the 
Office of the Registrar, item number 5 under Civil Security Unit and item number 6 in 



14. The representative from Progress Home & Office Furnishings noticed that the unit cost 



Item no. 4- Table Top 
 Laminated woodgrain 
 With 1 metal leg 
 120(w)X60(d) cm 

 
Item no. 5- Freestanding Table 

 laminated woodgrain top 
 wooden legs & damper 
 140 (w)X70(d) cm 

- Freem 



 
4. Payment of bidding documents is required before the submission of bids. The deadline 

for bid submission is on October 26, 2023, at 12:00 noon, late bids will not be accepted. 
 

5. The face-to-face bid opening will be held on October 26, 2023, at 2:00 p.m. at CvSU 
Hostel Tropicana. 

 
6. Bid submission through the courier system is also allowed. However, the bid documents 

must be received by the BAC before the deadline for submission of bids. 
 

7. For the payment of bid documents, the prospective bidders are requested to coordinate 
with the BAC Secretariat. Online payment through Landbank Link.Biz is accepted. 

8. For those who are interested to attend the face-to-face bid opening, prospective bidders 
are advised to send one (1) representative only per company. The University is 
implementing a health protocol to observe, thus, wearing face masks is encouraged 
and social distancing must be observed at all times during the bid conference. 


