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Glossary of  
Terms, Abbreviations, and Acronyms 

 

ABC – Approved Budget for the Contract.   

ARCC – Allowable  Range of Contract Cost. 

BAC – Bids and Awards Committee. 

Bid – A signed offer or proposal to undertake a contract submitted by a bidder in response to and in 
consonance with the requirements of the bidding documents. Also referred to as Proposal and Tender. 
(2016 revised IRR, Section 5[c]) 

Bidder – Refers to a contractor, manufacturer, supplier, distributor and/or consultant who submits a bid 
in response to the requirements of the Bidding Documents. (2016 revised IRR, Section 5[d]) 

Bidding Documents – The documents issued by the Procuring Entity as the bases for bids, furnishing 
all information necessary for a prospective bidder to prepare a bid for the Goods, Infrastructure Projects, 
and/or Consulting Services required by the Procuring Entity. (2016 revised IRR, Section 5[e]) 
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INVITATION TO BID FOR  

Completion of Administration Building at Carmona Campus 
 

CvSU-BAC-INFRA-23-023 
 

1. The Cavite State University, through the Corporate Budget - Fund 164 to apply the 

sum of Seven Million Four Hundred Sixty-Four Thousand Six Hundred Sixty-Five 

Pesos & 58/100 (₱7,464,665.58) being the Approved Budget for the Contract (ABC) 

to payments under the contract for Completion of Administration Building at 

Carmona Campus (CvSU-BAC-INFRA-23-023). Bids received in excess of the ABC 

shall be automatically rejected at bid opening. 

 

2. The Cavite State University now invites bids for the above Procurement Project.  

Completion of the Works is required 180 Calendar Days.  Bidders should have 

completed a contract similar to the Project.  The description of an eligible bidder is 

contained in the Bidding Documents, particularly, in Section II (Instructions to 

Bidders). 

 

3. Bidding will be conducted through open competitive bidding procedures using non-

discretionary “pass/fail” criterion as specified in the 2016 revised Implementing Rules 

and Regulations (IRR) of Republic Act (RA) No. 9184.  

 

4. Interested bidders may obtain further information from BAC Secretariat and inspect 

the Bidding Documents from 8am to 5pm, Monday to Thursday at CvSU, Indang, 

Cavite. 

 

5. A complete set of Bidding Documents may be acquired by interested bidders on  

June 8, 2023 to July 6, 2023; 8:00AM – 5:00PM from given address and website/s 

below and upon payment of the applicable fee for the Bidding Documents, pursuant to 

the latest Guidelines issued by the GPPB, in the amount of Ten Thousand Pesos 

(₱10,000.00). The Procuring Entity shall allow the bidder to present its proof of 

payment for the fees in person. 

 

6. The Cavite State University will hold a Pre-Bid Conference1 on June 15, 2023; 1:00 

PM; Conference Room, Hostel Tropicana, Cavite State University, Indang, Cavite, 

which shall be open to prospective bidders.  
 

 
1
 May be deleted in case the ABC is less than One Million Pesos (PhP1,000,000) where the Procuring Entity may not hold a 

pre-bid conference.  

Republic of the Philippines 

CAVITE STATE UNIVERSITY 

http://www.cvsu.edu.ph/
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7. Bids must be duly received by the BAC Secretariat through manual submission at the 

office address as indicated below on or before July 6, 2023; 9:00 AM; BAC Office, 

Administration Building, Cavite State University, Indang, Cavite. 

 

8. 

/invitation-to-bid/
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1. Scope of Bid 
 

The Procuring Entity, Cavite State University invites Bids for the Completion of 
Administration Building at Carmona Campus with Project Identification Number 
CvSU-BAC-INFRA-23-023. 
 
The Procurement Project (referred to herein as “Project”) is for the construction of 
Works, as described in Section VI (Specifications). 

 

2. Funding Information 
 

2.1. The GOP through the source of funding as indicated below for Fund 164 in the 
amount of Seven Million Four Hundred Sixty-Four Thousand Six Hundred 
Sixty-Five Pesos & 58/100 (₱7,464,665.58). 

 
2.2. The source of funding is: Fund 164  

 

3. Bidding Requirements 
 

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 and 
its 2016 revised IRR, including its Generic Procurement Manual and associated 
policies, rules and regulations as the primary source thereof, while the herein clauses 
shall serve as the secondary source thereof.   
 
Any amendments made to the IRR and other GPPB issuances shall be applicable only 
to the ongoing posting, advertisement, or invitation to bid by the BAC through the 
issuance of a supplemental or bid bulletin. 
 
The Bidder, by the act of submitting its Bid, shall be deemed to have inspected the site, 
determined the general characteristics of the contracted Works and the conditions for 
this Project, such as  the location and the nature of the work; (b) climatic conditions; 
(c) transportation facilities; (c) nature and condition of the terrain, geological conditions 
at the site communication facilities, requirements, location and availability of 
construction aggregates and other materials, labor, water, electric power and access 
roads; and (d) other factors that may affect the cost, duration and execution or 
implementation of the contract, project, or work and examine all instructions, forms, 
terms, and project requirements in the Bidding Documents. 

 

4. Corrupt, Fraudulent, Collusive, Coercive, and Obstructive Practices 
 

The Procuring Entity, as well as the Bidders and Contractors, shall observe the highest 
standard of ethics during the procurement and execution of the contract.  They or 
through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and 
obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 9184 
or other integrity violations in competing for the Project. 
 

5. Eligible Bidders  
 

5.1. Only Bids of Bidders found to be legally, technically, and financially capable 
will be evaluated. 
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10.1. The first envelope shall contain the eligibility and technical documents of the 

Bid as specified in Section IX. Checklist of Technical and Financial 
Documents.  
 

10.2. If the eligibility requirements or statements, the bids, and all other documents 
for submission to the BAC are in foreign language other than English, it must 
be accompanied by a translation in English, which shall be authenticated by the 
appropriate Philippine foreign service establishment, post, or the equivalent 
office having jurisdiction over the foreign bidder’s affairs in the Philippines.  
For Contracting Parties to the Apostille Convention, only the translated 
documents shall be authenticated through an apostille pursuant to GPPB 
Resolution No. 13-2019 dated 23 May 2019. The English translation shall 
govern, for purposes of interpretation of the bid. 
 

10.3. A valid PCAB License is required, and in case of joint ventures, a valid special 
PCAB License, and registration for the type and cost of the contract for this 
Project. Any additional type of Contractor license or permit shall be indicated 
in the BDS. 
 

10.4. A List of Contractor’s key personnel (e.g., Project Manager, Project Engineers, 
Materials Engineers, and Foremen) assigned to the contract to be bid, with their 
complete qualification and experience data shall be provided.  These key 
personnel must meet the required minimum years of experience set in the BDS. 
 

10.5. A List of Contractor’s major equipment units, which are owned, leased, and/or 
under purchase agreements, supported by proof of ownership, certification of 
availability of equipment from the equipment lessor/vendor for the duration of 
the project, as the case may be, must meet the minimum requirements for the 
contract set in the BDS. 
 

11. Documents Comprising the Bid: Financial Component 
 

11.1. The second bid envelope shall contain the financial documents for the Bid as 
specified in Section IX. Checklist of Technical and Financial Documents. 
 

11.2. Any bid exceeding the ABC indicated in paragraph 1 of the IB shall not be 
accepted. 
 

11.3. For Foreign-funded procurement, a ceiling may be applied to bid prices 
provided the conditions are met under Section 31.2 of the 2016 revised IRR of 
RA No. 9184. 
 

12. Alternative Bids 
 

Bidders shall submit offers that comply with the requirements of the Bidding 
Documents, including the basic technical design as indicated in the drawings and 
specifications.  Unless there is a value engineering clause in the BDS, alternative Bids 
shall not be accepted. 

 

13. Bid Prices 
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All bid prices for the given scope of work in the Project as awarded shall be considered 
as fixed prices, and therefore not subject to price escalation during contract 
implementation, except under extraordinary circumstances as determined by the NEDA 
and approved by the GPPB pursuant to the revised Guidelines for Contract Price 
Escalation guidelines.   

 

14. Bid and Payment Currencies 
 

14.1. Bid prices may be quoted in the local currency or tradeable currency accepted 
by the BSP at the discretion of the Bidder.  However, for purposes of bid 
evaluation, Bids denominated in foreign currencies shall be converted to 
Philippine currency based on the exchange rate as published in the BSP 
reference rate bulletin on the day of the bid opening. 
 

a. Payment of the contract price shall be made in Philippine Pesos. 
 

15. Bid Security  
 

15.1. The Bidder shall submit a Bid Securing Declaration or any form of Bid Security 
in the amount indicated in the BDS, which shall be not less than the percentage 
of the ABC in accordance with the schedule in the BDS. 
 

15.2. The Bid and bid security shall be valid until one hundred twenty (120) calendar 
days from date of bid opening. Any bid not accompanied by an acceptable bid 
security shall be rejected by the Procuring Entity as non-responsive. 

  

16. Sealing and Marking of Bids 
 
Each Bidder shall submit one copy of the first and second components of its Bid.  
 
The Procuring Entity may request additional hard copies and/or electronic copies of the 
Bid. However, failure of the Bidders to comply with the said request shall not be a 
ground for disqualification.   
 
If the Procuring Entity allows the submission of bids through online submission to the 
given website or any other electronic means, the Bidder shall submit an electronic copy 
of its Bid, which must be digitally signed. An electronic copy that cannot be opened or 
is corrupted shall be considered non-responsive and, thus, automatically disqualified. 
 

17. Deadline for Submission of Bids 
 

The Bidders shall submit on the specified date and time and either at its physical address 
or through online submission as indicated in paragraph 7 of the IB.  

 

18. Opening and Preliminary Examination of Bids  
 

18.  /Span 4 841.6 re
W* n8MC  /Span <</MC1y5( )-116(b)3n <</MC1y5( )-116(b)3n <</MC1y5( )-11ang (en-US)>> BDC r>DC r>DC r>DC r>DC r>DC r-4(e) 





 

15 

 

 

 

 

 

 

 

 

 

 

 

 

 

Section III. Bid Data Sheet 
 



 

16 

 

Bid Data Sheet 
ITB Clause  

5.2 For this purpose, contracts similar to the Project refer to contracts which have 
the same major categories of work, which shall be: Size range of Small B 

7.1 
 

[Specify the portions of Works and the maximum percentage allowed to be 
subcontracted, which shall not be significant or material components of the 
Project as determined by the Procuring Entity.] 
 
N/A 

10.3 [Specify if another Contractor license or permit is required.] 
 
N/A 

10.4 
 

The key personnel must meet the required minimum years of experience set 
below: 

 
KEY PERSONNEL EXPERIENCE 

1. Project Engineer and/or Resident 
Civil Engineer (Licensed) 

Minimum 3 years experience of general 
construction 

2. Electrical Engineer (Licensed) 

3. Master Electrician (Licensed) 

4. Master Plumber (Licensed) 

5. Foreman, Skilled Workers and 
Laborer 

 

10.5 The minimum major equipment requirements are the following: 
 

EQUIPMENT NO. OF UNITS 

1. Utility Vehicle Minimum of 2 units 

2. Welding Machine Minimum of 2 units 
3. Tile Cutter/Masonry Drill/Grinder/Bar 

Cutter/Concrete Vibrator At least 2 units each as needed 

4. Bagger Mixer At least 1 unit 
 

12 [Insert Value Engineering clause if allowed.]  
N/A 

15.1 The bid security shall be in the form of a Bid Securing Declaration or any of the 
following forms and amounts: 

a. The amount of not less than One Hundred Forty-Nine Thousand Two 
Hundred Ninety-Three Pesos & 31/100 
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20 [List licenses and permits relevant to the Project and the corresponding law 
requiring it, e.g. Environmental Compliance Certificate, Certification that the 
project site is not within a geohazard zone, etc.] 
N/A 

21 
 

Additional contract documents relevant to the Project that may be required by 
existing laws and/or the Procuring Entity, such as construction schedule and S-
curve, manpower schedule, construction methods, equipment utilization 
schedule, construction safety and health program approved by the DOLE, and 
other acceptable tools of project scheduling. 
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parties, the successful Bidder shall furnish the performance security in any of 
the forms prescribed in Section 39 of the 2016 revised IRR.  
 

5.2. The Contractor, by entering into the Contract with the Procuring Entity, 
acknowledges the right of the Procuring Entity to institute action pursuant to  
RA No. 3688 against any subcontractor be they an individual, firm, partnership, 
corporation, or association supplying the Contractor with labor, materials and/or 
equipment for the performance of this Contract. 

  

6. Site Investigation Reports 
 

The Contractor, in preparing the Bid, shall rely on any Site Investigation Reports 
referred to in the SCC supplemented by any information obtained by the Contractor. 

 

7. Warranty  
 

7.1. 
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11. Program of Work 
 

11.1. The Contractor shall submit to the Procuring Entity’s Representative for 
approval the said Program of Work showing the general methods, arrangements, 
order, and timing for all the activities in the Works. The submissions of the 
Program of Work are indicated in the SCC.  
 

11.2. The Contractor shall submit to the Procuring Entity’s Representative for 
approval an updated Program of Work at intervals no longer than the period 
stated in the SCC.  If the Contractor does not submit an updated Program of 
Work within this period, the Procuring Entity’s Representative may withhold 
the amount stated in the SCC from the next payment certificate and continue to 
withhold this amount until the next payment after the date on which the overdue 
Program of Work has been submitted. 

 

12. Instructions, Inspections and Audits 
 

The Contractor shall permit the GOP or the Procuring Entity to inspect the Contractor’s 
accounts and records relating to the performance of the Contractor and to have them 
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Section V. Special Conditions of Contract 
 

 

Notes on the Special Conditions of Contract 
 

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in 

providing contract-specific information in relation to corresponding clauses in the GCC 

found in Section IV. 

 

The Special Conditions of Contract (SCC) complement the GCC, specifying contractual 

requirements linked to the special circumstances of the Procuring Entity, the Procuring 

Entity’s country, the sector, and the Works procured.  In preparing this Section, the following 

aspects should be checked: 

 

a. Information that complements provisions of the GCC must be incorporated. 

 

b. Amendments and/or supplements to provisions of the GCC as necessitated by the 

circumstances of the specific purchase, must also be incorporated. 

 

However, no special condition which defeats or negates the general intent and purpose of 

the provisions of the GCC should be incorporated herein. 
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Special Conditions of Contract 
 

GCC Clause  
2 [If different dates are specified for completion of the Works by section, i.e. 

“sectional completion,” these dates should be listed here.] 
4.1 [Specify the schedule of delivery of the possession of the site to the 

Contractor, whether full or in part.]  
6 The site investigation reports are: [list here the required site investigation 

reports.] 
7.2 [Select one, delete the other.]
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Section VI. Specifications 
 

 

Notes on Specifications 
 

A set of precise and clear specifications is a prerequisite for Bidders to respond realistically 

and competitively to the requirements of the Procuring Entity without qualifying or 

conditioning their Bids.  In the context of international competitive bidding, the 

specifications must be drafted to permit the widest possible competition and, at the same 

time, present a clear statement of the required standards of workmanship, materials, and 

performance of the goods and services to be procured.  Only if this is done will the objectives 

of economy, efficiency, and fairness in procurement be realized, responsiveness of Bids be 

ensured, and the subsequent task of bid evaluation facilitated.  The specifications should 

require that all goods and materials to be incorporated in the Works be new, unused, of the 

most recent or current models, and incorporate all recent improvements in design and 

materials unless provided otherwise in the Contract. 

 

Samples of specifications from previous similar projects are useful in this respect.  The use 

of metric units is mandatory.  Most specifications are normally written specially by the 

Procuring Entity or its representative to suit the Works at hand.  There is no standard set of 

Specifications for universal application in all sectors in all regions, but there are established 

principles and practices, which are reflected in these PBDs. 

 

There are considerable advantages in standardizing General Specifications for repetitive 

Works in recognized public sectors, such as highways, ports, railways, urban housing, 

irrigation, and water supply, in the same country or region where similar conditions prevail. 

The General Specifications should cover all classes of workmanship, materials, and 
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subject to the Procuring Entity’s Representative’s prior review and written consent.  

Differences between the standards specified and the proposed alternative standards shall be 

fully described in writing by the Contractor and submitted to the Procuring Entity’s 

Representative at least twenty-eight (28) days prior to the date when the Contractor desires 

the Procuring Entity’s Representative’s consent.  In the event the Procuring Entity’s 

Representative determines that such proposed deviations do not ensure substantially equal 

or higher quality, the Contractor shall comply with the standards specified in the documents. 

 

These notes are intended only as information for the Procuring Entity or the person drafting 

the Bidding Documents.  They should not be included in the final Bidding Documents. 
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Section VII. Drawings 
 

[Insert here a list of Drawings.  The actual Drawings, including site plans, should be attached 

to this section, or annexed in a separate folder.] 
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Section VIII. Bill of Quantities 
 

 

Notes on the Bill of Quantities 
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Bid Form for the Procurement of Infrastructure Projects 

[shall be submitted with the Bid] 

_________________________________________________________________________ 

 

BID FORM 

Date : _________________ 

                                                               Project Identification No.  : _________________ 

To: [name and address of Procuring Entity] 

Having examined the Philippine Bidding Documents (PBDs) including the Supplemental 

or Bid Bulletin Numbers [insert numbers], the receipt of which is hereby duly acknowledged, we, 

the undersigned, declare that: 

 

a. We have no reservation to the PBDs, including the Supplemental or Bid Bulletins, for the 

Procurement Project: [insert name of contract]; 

 

b. We offer to execute the Works for this Contract in accordance with the PBDs; 

 

c. The total price of our Bid in words and figures, excluding any discounts offered below is: 

[insert information]; 

 

d. The discounts offered and the methodology for their application are: [insert information]; 

 

e. 
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Omnibus Sworn Statement (Revised) 
[shall be submitted with the Bid] 

_________________________________________________________________________ 
 
REPUBLIC OF THE PHILIPPINES ) 
CITY/MUNICIPALITY OF ______  ) S.S. 

 AFFIDAVIT 

I,  [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant], 
after having been duly sworn in accordance with law, do hereby depose and state that: 
 
1. [Select one, delete the other:] 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name of 
Bidder] with office address at [address of Bidder]; 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and 
designated representative of [Name of Bidder] with office address at [address of Bidder]; 
 

2. [Select one, delete the other:] 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of 
[Name of Bidder], I have full power and authority to do, execute and perform any and all acts 
necessary to participate, submit the bid, and to sign and execute the ensuing contract for [Name 
of the Project] of the [Name of the Procuring Entity], as shown in the attached duly notarized 
Special Power of Attorney; 

[If a partnership, corporation, cooperative, or joint venture:] I am granted full power and 
authority to do, execute and perform any and all acts necessary to participate, submit the bid, 
and to sign and execute the ensuing contract for [Name of the Project] of the [Name of the 
Procuring Entity], as shown in the attached [state title of attached document showing proof of 
authorization (e.g., duly notarized Secretary’s Certificate, Board/Partnership Resolution, or 
Special Power of Attorney, whichever is applicable;)]; 
  

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the 
Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign 
government/foreign or international financing institution whose blacklisting rules have been 
recognized by the Government Procurement Policy Board, by itself or by relation, 
membership, association, affiliation, or controlling interest with another blacklisted 
person or entity as defined and provided for in the Uniform Guidelines on Blacklisting; 
  

4. Each of the documents submitted in satisfaction of the bidding requirements is an authentic 
copy of the original, complete, and all statements and information provided therein are true and 
correct; 
  

5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized 
representative(s) to verify all the documents submitted; 

 
6. [Select one, delete the rest:] 
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Group, and the BAC Secretariat, the head of the Project Management Office or the end-user 
unit, and the project consultants by consanguinity or affinity up to the third civil degree; 

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] 
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Key Personnel Supporting 

Documents 
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Contract Reference: CvSU-BAC-INFRA-23-023 
Project Title: COMPLETION OF ADMINISTRATION BUILDING AT CARMONA CAMPUS 

 
 

Contractorõs Letter-Certificate to Procuring Entity 
 

Date 
 
 
DR. HERNANDO D. ROBLES 
University President 
Cavite State University 
Indang, Cavite 
 
Dear Sir: 
 
Supplementing our Organizational Chart for the Contract, we have the honor to submit herewith, and to 
certify as true and correct, the following pertinent information: 
 
 That we have engaged the services of __________________, to be the ______________ of the 
Completion of Administration Building at Carmona Campus. 

1. Who is a _____________ with Professional License Certificate No. 000______ issued on 
______________ and who has performed the duties in the construction of the Contracts 
enumerated in its Certificate of Employment. 
 

2. The said ______________ shall be designated by us as our __________________ to 
personally perform the duties of the said position in the above-mentioned Project, if and when 
the same is awarded in our favor. 

 
3. That said ______________ shall employ the best care, skill and ability in performing his duties 

in accordance with the Contract Agreement, Conditions of Contract, Plans, Specifications, 
Special Provisions, and other provisions embodied in the proposed contract. 

 
4. That said ______________ shall be personally present at the jobsite to supervise the phase of 

the construction work pertaining to this agreement as ______________, all the time. 
 

5. That, in order to guarantee that said ________________ shall perform his duties properly and 
be personally present in the Job Site, he is hereby required to secure a certificate appearance 
for the Procuring Entity Engineer at the end of every month. 

 
That, in the event that we elect or choose to replace said _______________ with another 
_______________, the Procuring Entity will be accordingly notified us in writing at least twenty-
one (21) days before making the replacement. We will submit to the Procuring Entity, for prior 
approval, the name of the proposed new _________________, his qualifications, experience, 
list of projects undertaken and other relevant information. 

 
6. That any willful violation on our part of the herein conditions may prejudice our standing as a 

reliable contractor in future bidding of the Procuring Entity. 
 

Very truly yours,         

_______________________ 
Name & Signature of Authorized Representative of Bidder 

 

CONCURRED IN: 
 
_____________________        
Name of Engineer 
 
 
_____________________ 
Address 
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Contract Reference: CvSU-BAC-INFRA-23-023 
Project Title: COMPLETION OF ADMINISTRATION BUILDING AT CARMONA CAMPUS 
 

 
Key Personnelõs Certificate of Employment 

 
Date 
 
DR. HERNANDO D. ROBLES 
University President 
Cavite State University, 
Indang, Cavite 
 
Dear Sir: 
 
 I am _________________ a Licensed ________________ with a Professional Licensed No. 
_____________ issued on ____________ at _____________. 
  

I hereby certify that _________________________________ has engaged my services as 
____________ for Completion of Administration Building at Carmona Campus, if awarded to them. 
  

As _______________, I supervised the following completed projects similar to the contract under 
bidding): 
 
NAME OF PROJECT                 OWNER                           COST                  DATE COMPLETED 
 
___________________  ______________          ____________       _________________ 
___________________ 
___________________ 
 

At present, I am supervising the following projects: 
 
NAME OF PROJECT                 OWNER                           COST                  DATE COMPLETED 
 
___________________  ______________          ____________       _________________ 
___________________ 
 

 In case of my separation for any reason whatsoever from the above-mentioned Contractor, I 
shall notify the Cavite State University least twenty-one (21) days before the effective date of my 
separation. 
 
 As _______________, I know I will have to stay in the job site all the time to supervise and 
manage the Contract works to the best of my ability, and aware that I am authorized to handle only one 
(1) contract at a time. 
 
 I do not allow the use of my name for the purpose of enabling the above-mentioned Contractor 
to qualify for the Contract without any firm commitment on my part to assume the post of 
_____________ therefore, if the contact is awarded to them since I understand that to do so will be 
sufficient ground for my disqualification as ______________ in any future Cavite State University 
bidding or employment with any Contractor doing business with the Cavite State University. 
 
            
          (Signature Over Printer Name of Engineer) 

 
 
Republic of the Philippines ) 
Municipality of San Jose  ) S.S. 
 
SUBSCRIBED AND SWORN TO before me this ____ day of ________, 2023 affiant exhibiting to me 
his PRC ID with No. ______  issued on _________ at _______________. 

        
Doc. No. ______________ 
Page No.______________ 
Book No. ______________ 
Series of 2023; 
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Name of Construction Company with Logo 

Address 
 
 
 

KEY PERSONNEL BIO DATA 
 
 

Give the detailed information of the following personnel who are the scheduled to be assigned 
as full time field staff for the project. Fill up form for each person. 
  
Authorized Managing Officer  :  
Sustained Technical Employee :  
 

1. Name    :  
2. Date of Birth   :  
3. Nationality   :  
4. Educational Degrees  :  
5. Specialty   :  
6. Registration   :  
7. Length of Service with the Firm:  
8. Years of Experience  :  
9. If item 7 is less than (10) years, give the name and length of service with previous employers 
for a ten yearsô period (attached additional sheets if necessary) 
 
Name and Address of Employer    Length of Service 

 
 

10. Experiences 
 
This should cover past ten (10) years of experience (attached as many pages as necessary to 
show involvement of personnel in project using the format below. 
 

1. Name     :  
2. Name and Address of Owner  :  
3. Name and Address of the 
Ownerôs Engineer   :  
(Consultant)  

4. Indicate the Features of Project 
(particulars of the project 
components and any other particular 
interest connected with the project :  

5. Contract Amount Expressed in 
Philippine Currency   : 
Position     : 
 

            ___________________________ 
Name and Signature of Employee 

 
It is hereby certified that the above personnel can be assigned to this project, in the contract is 
awarded to our company. 
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SEALING OF ENVELOPES - FORMAT 
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