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Glossary of  
Terms, Abbreviations, and Acronyms 

 

ABC – Approved Budget for the Contract.   

ARCC – Allowable  Range of Contract Cost. 

BAC – Bids and Awards Committee. 

Bid – A signed offer or proposal to undertake a contract submitted by a bidder in response to and in 
consonance with the requirements of the bidding documents. Also referred to as Proposal and Tender. 
(2016 revised IRR, Section 5[c]) 

Bidder – Refers to a contractor, manufacturer, supplier, distributor and/or consultant who submits a bid 
in response to the requirements of the Bidding Documents. (2016 revised IRR, Section 5[d]) 

Bidding Documents – The documents issued by the Procuring Entity as the bases for bids, furnishing 
all information necessary for a prospective bidder to prepare a bid for the Goods, Infrastructure Projects, 
and/or Consulting Services required by the Procuring Entity. (2016 revised IRR, Section 5[e]) 

BIR – Bureau of Internal Revenue. 

BSP – Bangko Sentral ng Pilipinas.  

CDA – Cooperative Development Authority. 

Consulting Services – Refer to services for Infrastructure Projects and other types of projects or 
activities of the GOP requiring adequate external technical and professional expertise that are beyond 
the capability and/or capacity of the GOP to undertake such as, but not limited to: (i) advisory and 
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Goods – Refer to all items, supplies, materials and general support services, except Consulting Services 



http://www.cvsu.edu.ph/
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7. Bids must be duly received by the BAC Secretariat through manual submission at the 

office address as indicated below on or before May 4, 2023, 12:00 noon at BAC Office, 

Administration Building, Cavite State University, Indang, Cavite. 

 

8. All bids must be accompanied by a bid security in any of the acceptable forms and in 

the amount stated in ITB Clause 15.  

 

9. Bid opening shall be on May 4, 2023; 1:00 pm at S.L. Lasap Hall, Administration 

Building, Cavite State University, Indang, Cavite. Bids will be opened in the presence 

of the bidders’ representatives who choose to attend the activity.   

 

10. The Cavite State University reserves the right to reject any and all bids, declare a failure 

of bidding, or not award the contract at any time prior to contract award in accordance 

with Sections 35.6 and 41 of the 2016 revised Implementing Rules and Regulations 

(IRR) of RA No. 9184, without thereby incurring any liability to the affected bidder or 

bidders.  

 

11. For further information, please refer to: 

 

MICHELLE A. SANTOS 

BAC Secretary 

CAVITE STATE UNIVERSITY 

Indang, Cavite 

(046) 889-6373 

0933-155-3084 

bacinfra@cvsu.edu.ph  

 

12. You may visit the following websites: 

/invitation-to-bid/
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Section II. Instructions to Bidders 
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5.1. Only Bids of Bidders found to be legally, technically, and financially capable 
will be evaluated. 
 

5.2. The Bidder must have an experience of having completed a Single Largest 
Completed Contract (SLCC) that is similar to this Project, equivalent to at least 
fifty percent (50%) of the ABC adjusted, if necessary, by the Bidder to current 
prices using the PSA’s CPI, except under conditions provided for in Section 
23.4.2.4 of the 2016 revised IRR of RA No. 9184.   
 
A contract is considered to be “similar” to the contract to be bid if it has the 
major categories of work stated in the BDS. 
 

5.3. For Foreign-funded Procurement, the Procuring Entity and the foreign 
government/foreign or international financing institution may agree on another 
track record requirement, as specified in the Bidding Document prepared for 
this purpose. 
 

5.4. The Bidders shall comply with the eligibility criteria under Section 23.4.2 of the 
2016 IRR of RA No. 9184.   

  

6. Origin of Associated Goods  
 

There is no restriction on the origin of Goods other than those prohibited by a decision 
of the UN Security Council taken under Chapter VII of the Charter of the UN. 

 

7. Subcontracts 
 

7.1. The Bidder may subcontract portions of the Project to the extent allowed by the 
Procuring Entity as stated herein, but in no case more than fifty percent (50%) 
of the Project.  

 
  The Procuring Entity has prescribed that: Subcontracting is not allowed. 

 
 

7.2. Subcontracting of any portion of the Project does not relieve the Contractor of 
any liability or obligation under the Contract.  The Supplier will be responsible 
for the acts, defaults, and negligence of any subcontractor, its agents, servants, 
or workmen as fully as if these were the Contractor’s own acts, defaults, or 
negligence, or those of its agents, servants, or workmen. 

 

8. Pre-Bid Conference
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13. Bid Prices 
 

All bid prices for the given scope of work in the Project as awarded shall be considered 
as fixed prices, and therefore not subject to price escalation during contract 
implementation, except under extraordinary circumstances as determined by the NEDA 
and approved by the GPPB pursuant to the revised Guidelines for Contract Price 
Escalation guidelines.   

 

14. Bid and Payment Currencies 
 

14.1. Bid prices may be quoted in the local currency or tradeable currency accepted 
by the BSP at the discretion of the Bidder.  However, for purposes of bid 
evaluation, Bids denominated in foreign currencies shall be converted to 
Philippine currency based on the exchange rate as published in the BSP 
reference rate bulletin on the day of the bid opening. 
 

a.
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webcasting or other similar technologies will be used, attendance of participants 
shall likewise be recorded by the BAC Secretariat.  
 
In case the Bids cannot be opened as scheduled due to justifiable reasons, the 
rescheduling requirements under Section 29 of the 2016 revised IRR of RA No. 
9184 shall prevail.  
 

18.2. The preliminary examination of Bids shall be governed by Section 30 of the 
2016 revised IRR of RA No. 9184. 
 

19. Detailed Evaluation and Comparison of Bids  
 

19.1. The Procuring Entity’s BAC shall immediately conduct a detailed evaluation of 
all Bids rated “passed” using non-
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Section III. Bid Data Sheet 
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Bid Data Sheet 
ITB Clause  

5.2 For this purpose, contracts similar to the Project refer to contracts which have 
the same major categories of work, which shall be: Size range of Small B 

7.1 
 

[Specify the portions of Works and the maximum percentage allowed to be 
subcontracted, which shall not be significant or material components of the 
Project as determined by the Procuring Entity.] 
 
N/A 

10.3 [Specify if another Contractor license or permit is required.] 
 
N/A 

10.4 
 

The key personnel must meet the required minimum years of experience set 
below: 

 
KEY PERSONNEL EXPERIENCE 

1. Project Engineer and/or Resident 
Civil Engineer (Licensed) 

Minimum 3 years experience of general 
construction 2. Master Plumber (Licensed) 
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21 
 

Additional contract documents relevant to the Project that may be required by 
existing laws and/or the Procuring Entity, such as construction schedule and S-
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1. Scope of Contract 
 

This Contract shall include all such items, although not specifically mentioned, that can 
be reasonably inferred as being required for its completion as if such items were 
expressly mentioned herein. All the provisions of RA No. 9184 and its 2016 revised 
IRR, including the Generic Procurement Manual, and associated issuances, constitute 
the primary source for the terms and conditions of the Contract, and thus, applicable in 
contract implementation.  Herein clauses shall serve as the secondary source for the 
terms and conditions of the Contract.  
 
This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA No. 
9184 allowing the GPPB to amend the IRR, which shall be applied to all procurement 
activities, the advertisement, posting, or invitation of which were issued after the 
effectivity of the said amendment.   
  

2. Sectional Completion of Works 
 

If sectional completion is specified in the Special Conditions of Contract (SCC), 
references in the Conditions of Contract to the Works, the Completion Date, and the 
Intended Completion Date shall apply to any Section of the Works (other than 
references to the Completion Date and Intended Completion Date for the whole of the 
Works). 

 

3. Possession of Site 
 

3.1 The Procuring Entity shall give possession of all or parts of the Site to the 
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parties, the successful Bidder shall furnish the performance security in any of 
the forms prescribed in Section 39 of the 2016 revised IRR.  
 

5.2. The Contractor, by entering into the Contract with the Procuring Entity, 
acknowledges the right of the Procuring Entity to institute action pursuant to  
RA No. 3688 against any subcontractor be they an individual, firm, partnership, 
corporation, or association supplying the Contractor with labor, materials and/or 
equipment for the performance of this Contract. 

  

6. Site Investigation Reports 
 

The Contractor, in preparing the Bid, shall rely on any Site Investigation Reports 
referred to in the SCC supplemented by any information obtained by the Contractor. 

 

7. Warranty  
 

7.1. In case the Contractor fails to undertake the repair works under Section 62.2.2 
of the 2016 revised IRR, the Procuring Entity shall forfeit its performance 
security, subject its property(ies) to attachment or garnishment proceedings, and 
perpetually disqualify it from participating in any public bidding. All payables 
of the GOP in his favor shall be offset to recover the costs. 

 
7.2. The warranty against Structural Defects/Failures, except that occasioned-on 
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Section V. Special Conditions of Contract 
 

 

Notes on the Special Conditions of Contract 
 

Similar to the BDS, the clauses in this Section are intended to assist the Procuring Entity in 

providing contract-specific information in relation to corresponding clauses in the GCC 

found in Section IV. 

 

The Special Conditions of Contract (SCC) complement the GCC, specifying contractual 

requirements linked to the special circumstances of the Procuring Entity, the Procuring 

Entity’s country, the sector, and the Works procured.  In preparing this Section, the following 

aspects should be checked: 

 

a. Information that complements provisions of the GCC must be incorporated. 

 

b. Amendments and/or supplements to provisions of the GCC as necessitated by the 

circumstances of the specific purchase, must also be incorporated. 

 

However, no special condition which defeats or negates the general intent and purpose of 

the provisions of the GCC should be incorporated herein. 
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Section VI. Specifications 
 

 

Notes on Specifications 
 

A set of precise and clear specifications is a prerequisite for Bidders to respond realistically 

and competitively to the requirements of the Procuring Entity without qualifying or 

conditioning their Bids.  In the context of international competitive bidding, the 

specifications must be drafted to permit the widest possible competition and, at the same 
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subject to the Procuring Entity’s Representative’s prior review and written consent.  

Differences between the standards specified and the proposed alternative standards shall be 

fully described in writing by the Contractor and submitted to the Procuring Entity’s 

Representative at least twenty-eight (28) days prior to the date when the Contractor desires 

the Procuring Entity’s Representative’s consent.  In the event the Procuring Entity’s 
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Section VII. Drawings 
 

[Insert here a list of Drawings.  The actual Drawings, including site plans, should be attached 

to this section, or annexed in a separate folder.] 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Please see separate attachment 

 for the Plans
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The estimated cost of specialized work to be carried out, or of special goods to be supplied, 

by other contractors should be indicated in the relevant part of the Bill of Quantities as a 

particular provisional sum with an appropriate brief description.  A separate procurement 

procedure is normally carried out by the Procuring Entity to select such specialized 

contractors.  To provide an element of competition among the Bidders in respect of any 

facilities, amenities, attendance, etc., to be provided by the successful Bidder as prime 

Contractor for the use and convenience of the specialist contractors, each related provisional 

sum should be followed by an item in the Bill of Quantities inviting the Bidder to quote a 

sum for such amenities, facilities, attendance, etc. 

 

Signature Box 

 

A signature box shall be added at the bottom of each page of the Bill of Quantities where the 

authorized representative of the Bidder shall affix his signature.  Failure of the authorized 

representative to sign each and every page of the Bill of Quantities shall be a cause for 

rejection of his bid. 

 

These Notes for Preparing a Bill of Quantities are intended only as information for the 

Procuring Entity or the person drafting the Bidding Documents.  They should not be included 

in the final documents. 

 

 

 

 

 

Please see separate attachment 

 for the Bill of Quantities
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Bid Form for the Procurement of Infrastructure Projects 

[shall be submitted with the Bid] 

_________________________________________________________________________ 

 

BID FORM 

Date : _________________ 

                                                               Project Identification No.  : _________________ 

To: [name and address of Procuring Entity] 

Having examined the Philippine Bidding Documents (PBDs) including the Supplemental 

or Bid Bulletin Numbers [insert numbers], the receipt of which is hereby duly acknowledged, we, 

the undersigned, declare that: 

 

a. We have no reservation to the PBDs, including the Supplemental or Bid Bulletins, for the 

Procurement Project: [insert name of contract]; 

 

b. We offer to execute the Works for this Contract in accordance with the PBDs; 

 

c. The total price of our Bid in words and figures, excluding any discounts offered below is: 

[insert information]; 

 

d. The discounts offered and the methodology for their application are: [insert information]; 

 

e. The total bid price includes the cost of all taxes, such as, but not limited to: [specify the 

applicable taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii) local taxes, and (iv) 

other fiscal levies and duties], which are itemized herein and reflected in the detailed 

estimates, 

 

f. Our Bid shall be valid within the a period stated in the PBDs, and it shall remain binding 

upon us at any time before the expiration of that period; 

 

g. If our Bid is accepted, we commit to obtain a Performance Security in the amount of  [insert 

percentage amount] percent of the Contract Price for the due performance of the Contract, 

or a Performance Securing Declaration in lieu of the the allowable forms of Performance 

Security, subject to the terms and conditions of issued GPPB guidelines2 for this purpose;  

 

h. We are not participating, as Bidders, in more than one Bid in this bidding process, other 

than alternative offers in accordance with the Bidding Documents; 

 

i. We understand that this Bid, together with your written acceptance thereof included in your 

notification of award, shall constitute a binding contract between us, until a formal Contract 

is prepared and executed; and 

 

j. We understand that you are not bound to accept the Lowest Calculated Bid or any other 

Bid that you may receive. 

 

2
 currently based on GPPB Resolution No. 09-2020 
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Bid Securing Declaration Form 
[shall be submitted with the Bid if bidder opts to provide this form of bid security] 

_________________________________________________________________________ 

  

REPUBLIC OF THE PHILIPPINES) 

CITY OF _______________________) S.S. 

 

  

BID SECURING DECLARATION 

Project Identification No.: [] 

  

To: [Insert name and address of the Procuring Entity] 

  

I/We, the undersigned, declare that: 

1. I/We understand that, according to your conditions, bids must be supported by a Bid Security, 

which may be in the form of a Bid Securing Declaration. 

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for any procurement 

contract with any procuring entity for a period of two (2) years upon receipt of your Blacklisting 

Order; and, (b) I/we will pay the applicable fine provided under Section 6 of the Guidelines on 

the Use of Bid Securing Declaration, within fifteen (15) days from receipt of the written 

demand by the procuring entity for the commission of acts resulting to the enforcement of the 
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Omnibus Sworn Statement (Revised) 
[shall be submitted with the Bid] 

_________________________________________________________________________ 
 
REPUBLIC OF THE PHILIPPINES ) 
CITY/MUNICIPALITY OF ______  ) S.S. 

 AFFIDAVIT 

I,  [Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of Affiant], 
after having been duly sworn in accordance with law, do hereby depose and state that: 
 
1. [Select one, delete the other:] 

[If a sole proprietorship:] I am the sole proprietor or authorized representative of [Name of 
Bidder] with office address at [address of Bidder]; 

[If a partnership, corporation, cooperative, or joint venture:] I am the duly authorized and 
designated representative of [Name of Bidder] with office address at [address of Bidder]; 
 

2. [Select one, delete the other:] 

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of 
[Name of Bidder], I have full power and authority to do, execute and perform any and all acts 
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Contract Reference: CvSU-BAC-INFRA-23-010 
Project Title: REPAIR AND IMPROVEMENT OF FOUR-STOREY DORMITORY 

 
 

Contractorõs Letter-Certificate to Procuring Entity 
 

Date 
 
 
DR. HERNANDO D. ROBLES 
University President 
Cavite State University 
Indang, Cavite 
 
Dear Sir: 
 
Supplementing our Organizational Chart for the Contract, we have the honor to submit herewith, and to 
certify as true and correct, the following pertinent information: 
 
 That we have engaged the services of __________________, to be the ______________ of the 
Repair and Improvement of Four-Storey Dormitory. 

1. Who is a _____________ with Professional License Certificate No. 000______ issued on 
______________ and who has performed the duties in the construction of the Contracts 
enumerated in its Certificate of Employment. 
 

2. The said ______________ shall be designated by us as our __________________ to 
personally perform the duties of the said position in the above-mentioned Project, if and when 
the same is awarded in our favor. 

 
3. That said ______________ shall employ the best care, skill and ability in performing his duties 

in accordance with the Contract Agreement, Conditions of Contract, Plans, Specifications, 
Special Provisions, and other provisions embodied in the proposed contract. 

 
4. That said ______________ shall be personally present at the jobsite to supervise the phase of 

the construction work pertaining to this agreement as ______________, all the time. 
 

5. That, in order to guarantee that said ________________ shall perform his duties properly and 
be personally present in the Job Site, he is hereby required to secure a certificate appearance 
for the Procuring Entity Engineer at the end of every month. 

 
That, in the event that we elect or choose to replace said _______________ with another 
_______________, the Procuring Entity will be accordingly notified us in writing at least twenty-
one (21) days before making the replacement. We will submit to the Procuring Entity, for prior 
approval, the name of the proposed new _________________, his qualifications, experience, 
list of projects undertaken and other relevant information. 

 
6. That any willful violation on our part of the herein conditions may prejudice our standing as a 

reliable contractor in future bidding of the Procuring Entity. 
 

Very truly yours,         

_______________________ 
Name & Signature of Authorized Representative of Bidder 

 

CONCURRED IN: 
 
_____________________        
Name of Engineer 
 
 
_____________________ 
Address 
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Contract Reference: CvSU-BAC-INFRA-23-010 
Project Title: REPAIR AND IMPROVEMENT OF FOUR-STOREY DORMITORY 

 
 

Key Personnelõs Certificate of Employment 
 

Date 
 
DR. HERNANDO D. ROBLES 
University President 
Cavite State University, 
Indang, Cavite 
 
Dear Sir: 
 
 I am _________________ a Licensed ________________ with a Professional Licensed No. 
_____________ issued on ____________ at _____________. 
  

I hereby certify that _________________________________ has engaged my services as 
____________ for Repair and Improvement of Four-Storey Dormitory, if awarded to them. 
  

As _______________, I supervised the following completed projects similar to the contract under 
bidding): 
 
NAME OF PROJECT                 OWNER                           COST                  DATE COMPLETED 
 
___________________  ______________          ____________       _________________ 
___________________ 
___________________ 
 

At present, I am supervising the following projects: 
 
NAME OF PROJECT                 OWNER                           COST                  DATE COMPLETED 
 
___________________  ______________          ____________       _________________ 
___________________ 
 

 In case of my separation for any reason whatsoever from the above-mentioned Contractor, I 
shall notify the Cavite State University least twenty-one (21) days before the effective date of my 
separation. 
 
 As _______________, I know I will have to stay in the job site all the time to supervise and 
manage the Contract works to the best of my ability, and aware that I am authorized to handle only one 
(1) contract at a time. 
 
 I do not allow the use of my name for the purpose of enabling the above-mentioned Contractor 
to qualify for the Contract without any firm commitment on my part to assume the post of 
_____________ therefore, if the contact is awarded to them since I understand that to do so will be 
sufficient ground for my disqualification as ______________ in any future Cavite State University 
bidding or employment with any Contractor doing business with the Cavite State University. 
 
            
          (Signature Over Printer Name of Engineer) 

 
 
Republic of the Philippines ) 
Municipality of San Jose  ) S.S. 
 
SUBSCRIBED AND SWORN TO before me this ____ day of ________, 2023 affiant exhibiting to me 
his PRC ID with No. ______  issued on _________ at _______________. 

        
Doc. No. ______________ 
Page No.______________ 
Book No. ______________ 
Series of 2023; 
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SEALING OF ENVELOPES - FORMAT 
  

COPY NO. 1-TECHNICAL COMPONENT 
LEGAL, TECHNICAL, AND FINANCIAL DOCUMENTS  

(SEALED ENVELOPE) 

COPY NO. 1- FINANCIAL COMPONENT 
(SEALED ENVELOPE) 

COPY NO. 2- TECHNICAL COMPONENT 
LEGAL, TECHNICAL, AND FINANCIAL DOCUMENTS  

(SEALED ENVELOPE) 

 

ORIGINAL-TECHNICAL COMPONENT 
LEGAL, TECHNICAL, AND FINANCIAL DOCUMENTS  

(SEALED ENVELOPE) 

ORIGINAL-FINANCIAL COMPONENT 
(SEALED ENVELOPE) 

 

COPY NO. 2- FINANCIAL COMPONENT 
(SEALED ENVELOPE) 

 

SEALED IN 1 
ENVELOPE 

SEALED IN 1 
ENVELOPE 

SEALED IN 1 
ENVELOPE 

 

SEALED IN 1 
ENVELOPE 

 

(MOTHER 
ENVELOPE) 



 

41 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 


